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January1, 2012
DEAR VENDOR or SPONSOR:
The Virginia Alliance of Paralegal Associations (VAPA) invites you to participate as an exhibitor at our Eighth Biennial Statewide Paralegal Conference, which is being co-sponsored this year with the Local Government Paralegal Association of Virginia (LGPA).  This seminar will be held October 11-13, 2012, at the Marriott Richmond West Hotel in Richmond, Virginia.

VAPA is an association consisting of ten paralegal associations and four area liaisons in the Commonwealth of Virginia and Metropolitan Washington, DC area, representing over 1,500 individuals who work in law firms, corporate legal departments, and government agencies.  Exhibiting at the VAPA Conference will give your firm direct access to paralegals from this diverse area.

The Exhibitor Space will be located in a secure room near the general session areas, ensuring a large volume of seminar attendee traffic.

As an exhibitor, you may participate on any of the three levels for one or two days:

1) Exhibition Space - $250, 2 days - Thursday & Friday ($150 – 1 day only)
Skirted table with 2 chairs provided for your company’s attendees; electrical access (Internet access available for an additional fee); a list of conference attendees with company affiliations; your business name on all conference signage and printed materials with your company logo (if you request), and recognition on the VAPA website with a link to your company webpage.

2) Conference Sponsorship – $200
Breakfast, luncheon, or Friday evening reception honoring Paralegals’ Week.  All Conference Sponsors names will be printed on all conference signage and printed materials with your company logo (if you request), and recognition on the VAPA website with a link to your company webpage.

3) Material Display and Distribution - $75
If you are unable to participate as a vendor, but would like your printed materials displayed and distributed, your firm may send written materials, i.e. business cards, brochure, and/or leaflets, which will be displayed and distributed to all seminar attendees.

Exhibitor spaces are limited for this conference; therefore, priority of applications will be based on postmark.  Please complete the enclosed form, designating your exhibitor level and return it to me, along with your check made payable to VAPA.  In order to be listed in our program brochure as an exhibitor and/or sponsor, reservation application forms and fees and company logo in pdf format must be received no later than September 1, 2012.

Please contact Teri R. Reece at (540) 784-4772 or via email at treece@mellandfrost.com if you have any questions or if you require additional information.  We look forward to hearing from you and seeing you in Richmond, Virginia on October 11, 2012 at VAPA’s Eighth Biennial Statewide Paralegal Conference.






Sincerely,





VIRGINIA ALLIANCE OF PARALEGAL ASSOCIATIONS






Teri R. Reece, RP, VAPA President, VAPA Vendor Chair





Teresa A. Clark, CP, VAPA Sponsor Chair

Enclosure 
